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Welcome to Repsly U!

A repsly

WELCOMIE TO

The Power of Reporting

Presented by:

Lyssa Ireland Thomas — Customer Success Manager
Bruno Knego — Customer Success Manager

June 29, 2023

What is Reporting?

What is Reporting?

Reporting allows managers to view detailed information and trends in their data. This
enhanced reporting and data analysis level allows Managers to gain visibility and better
understand their business needs.

Examples of reports in Repsly are as follows: S SRS R

= Dashboard Report = Coverage Report
= Summary Report = Time & Mileage

= Rankings Report Report

= Sales Report * FommBERer o . _ _ , -

= Schedule Report

A repsly
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Dashboard Report

Dashboard Report

Toys sold: =

|
Dashboard ‘
’ 2023 Product Sales, trend by week

4 ADDDASHBOARD

AN repsly

You can customize and build your own custom dashboard by extracting the
information you want based on the form you have filled out and pinning them
on the dashboard.

Reporting comes with a Default Dashboard so that you can add charts from
forms of interest to it.

In this example, | want to keep a constant eye on the number of products sold
at my fake dog toy company, Celebridog. As you can see, the Alligator Chewy
is leading the pack, so | want to make sure to get them on the shelves.
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Summary Report

Summary Report

( -
‘/’ Loummary report} Reps Place visits Activities

== ! - .
Avg active reps/day: 1 Avg visits/day: 2.3 Avg field activities/day: 2.97

day week month

A i}

Jan 9 Jan 23 Feb 6 Feb 20 Mar 6 Mer 20 Apr3 Apr17 May 1

A\ repsly
Gives a high-level overview of reps' activities over a period of time.

Rankings Report

Rankings Report

{~{Rankings L

] Places

@ By place Manage list of your places and easily analyze activities and trends.

01/01/2023 05/10/2023 Add more filters

i
PLACE VIsITS FORMS PHOTOS NOTES SALES DOCUMENTS | RETAI
4
Q ao 15 8 24 0 1
Q Ao 1 0 0 0 0
Q Biglots - SW Jacksonvilie 2 1 0 ) )
»
AN repsly

Can be seen for both place and reps. This report aims to rank your reps or
places by activity.
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Sales Report

Sales Report

Reports sales by the following:

05/01/2023 - 05/15/2023 «

» Sales by Product

Order

« Sales by Product Group

@ Sales by Product

SNAPSHOT TRENDBY ¥

« Sales by Place Analyze your sales results by Products ,///f"h
i

» Sales by Territory — i
PRODUCT ID NAME PRICE SALES QUANTITY SALES TOTAL 'i
+ Sales by Rep Q| ascr Angela BassetHound Chew Toy $1095 5 s5475 |
Q| Mrer Mark Ruffalo Squeaky Toy $1095 4 s438 |
Q| smst Sarah Jessica Barker Squeaky Toy $999 4 $39.96 |

Q| cros Colin Feral Sunglasses $495 7 $34.65

Q| nnec Nibbles n Bits - Chewy $7.99 4 $31.96
Q| NNBR Nibbles n Bits - Crunchy $799 4 $3196 |

2 repsly

Schedule Report by Rep

Schedule Reports

@ Schedule Report by Reps
o~ - Visit summary report by Representatives
By place ‘ By representati ‘ o= =
| ‘
J
Visits by status = Total visits by rep =
14 Scheduled 26
Visits 25 schedvied 12 @ Lyssa ireland Thomas 17
Missed schedule 14
NAME TOTALVISTS SOWDULED | SCHEDULEDVIITED  UNSCHEDULED ViSTS WASSED.
17 1 12 5 9
= =
0 0 0 2
0 1 o o 1
0 1 0 0 1
0 1 0 0 1
AN repsly

Allows you to see
breakdown of Visit Types.
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Coverage Report

Coverage Report

Coverage Report [ Coverage Report
Anslyze how well your team s covering the territory
HH Coverage Report Roisaces @ [| Pocevited D Comnpex) @ Tewmeng D Testoxe @ U*OST G
Whole company 3% 0 0%
Territories.
Orange Park = 0
Blanding. 9 [ 0% - . :
Oakleaf 10 o 0%
Representatives|
Lyssa Ireland
Thomas e 9 9% [
Dolly Barkon 2 o 0% = = N
1 t
4 Shenault 2 0 0% Plocks s waied
e Y s = G ~
A% repsly

Analyzes how well your team is covering your territory.

Total Places: total number of currently active places tracked for the company in
Repsly and the number assigned to a territory or representative.

If you want to see the places not visited, click the Places not Visited link.

Time & Mileage Tracking

Time and Mileage Tracking

01/01/2023 - 06/29/2023 + : D L

8 Lyssa Ireland Thomas  12/2/2022 x
Working Ti g roEst v Gan s, wiso
ing Time
i Map Satellite 007 Startday
Argyle Branch lemryo
RepReseNTATIVE fodows at ook leaf G e -

Home Goods Hobby Lobby
= TheHome Depot @ konrs@ Qretsmant
Target Grocery
.

[} lG!obe(Q S Spu T
Oakleaf Town Cenlefo
[a] | % & s09M ‘Waigreens Phar
o s Pharmacy
Jimmy Hula's Oakleaf ol o”m stosm 5 e
= fliisiey 5

[} ‘nrsonv Q | BMQ ~‘{Hla\ubuluwo 3

) R Chickfil Q f s

g ick-fil-A hili's Grill & Ba Q
a ] v S fcBae Auxw Quick Oif and Tire
.
A Fi t Bivd
B e § - o
Qcmv s Docksid® Oakleaf L

; s Wwatermill |

4 s £ |

1 @saptorosds g e -

1 ¥ Jeaf Publix Superv 2 | |

A E | e Market at OakLeaf... o
. | The Leaming Experience E
Jacksonville Oakleaf &
P -~
o) (1 Google - Kebourd shorioms_Mandats €277 Temect e repsly

This report will show you your reps’ time and mileage.
e You can update Workday Start/End and Mileage Start/End

e Click the Map View icon. This will allow you to view the rep’s movement
for that day.
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Form Report

2023 Celebridog Product Sales ~

01/01/2023 - 12/31/2023 + Add filter Filters+1 ~ Clear Apply

Summary Submissions

Was the Doggie Selfie Stick on the shelf? i Did you sell a new product?
0% o% ]
——
® Yes 6 ® Yes 4
® No 1 3% —— ® No 3
® None o hacc ® None )
el

&, Export

o)

AN repsly

Our new Form Report makes it easy for field team managers to filter the data

their team collects in

the field and drill down with specific views for the

accounts, products, in-store conditions, or reps that matter most.

Using Repsly Reports

Repsly provides a variety of reports for customers to view their progress.

Customers also can

1. Click >

AN repsly

B Activitles >
@ Praces
Representatives

B schedule

53 Projects m

to view reports as they desire.

select Overview.

Your trial expiresin220days MR B [ @ tysaweland Thomas v

Q Find places, reps, farms, fles and products

Activities

Feed

Map Satellite |8 l
3.

uTAM

oLas Vegas e -

ML{J Reports > {DJI Overview I
S|

Templates >

Form reports

.
os Angeles o0, i v
‘Son DI NEW MEXICO

Insights Dashboards ©
[ Flies
Time & Mileage
Active reps & Visits = Activities ®
D ke 0 0 0
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2. From the window, you can access the following reports:

a. : Customize and build your dashboard. By
extracting the information based on the form(s) your reps have
completed, you can pin charts on the dashboard for quick viewing.
Then, you can have that dashboard sent to you via email on your
desired schedule.

b. : Gives a high-level overview of reps' activities over
a period of time.

C. : Rankings for both place and reps. This report aims
to rank your reps or places by activity.

d. . A sales report by Product, Product Group, Place,
Territory, or Representative.

e. : A schedule report by place or representative.

f. : Analysis of how well your feam covers your
territories.

Understanding Repsly Buttons/Icons

Repsly uses similar buttons and icons throughout the software, so you can
quickly learn how to perform tasks. The buttons and icons you will consistently
see are as follows:

. . select questions from your forms to create a chart.
o . refreshes screen according to filter selection.
o (hamburger menu): a menu that allows you to pin

the chart to the dashboard, remove the chart from the dashboard, or
export the chart.
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o : change the name of the dashboard and enter the description.

0.l This Is a custom Dashboard

~~ Default dashboard “

. : schedule and email the current screen’s information.

Understanding the Different Reports in Repsly

Different reports meet a variety of needs. Let's review the various reports to see
what fits your needs best.

. o
1. Click > select Overview.

6\repsly Q Find places, reps. farms, files and products Your trial expiresin220days IR 1 [} 8  ysawelndThomas v

B Acivities > e

Feed
@ Praces
Representatives — )
N -~ S0UTH. il 3 bt v 0
i

4 DAXOTA

Map

B schedule Satellite 5

R S NEBRAGKA
& o \ * NEVADA United States
- UV for e o5l

_aut\lqn L

Loz Angeles .20, )
Sominge " NEW MEXiSo

ML{J Reports > {DJI Overview I
E

Templates > Form reports

Insights Dashboards ©
[ Flies

Time & Mileage

Active reps & Visits = Activities ®
D Helo 0 0 0

2. Under > select Default Dashboard.
~
.;. gr?ep:a:tesfor all of your Repsly reporting

4 ADDDASHBOARD ™ 24 Default dashboa.. 3

Summary report

Z Summary report

Page 9 | 48



> repsly

3. From this view, you can do the following:

| 01/01/2022 - 12/31/2023)

/'\./.' Default dashboard

This is a custom Dashboard

Where is the product located on the shelf?

Merchandising and Competitor Insight Report. snapshot

What aisle is the product in?

Merchandising and Competitor Insight Report, snapshot

3

> click the (kebab menu) to open.

01/01/2022 - 12/31/2023 «

~" Default dashboard

0.l This is a custom Dashboard

&a Filter by representative

What aisle is the product in? - v dcated on the shelf? =

Merchandising and Competitor Insight Report. snj ¥ Insight Report, snapshot

20 | M Filter by place
19

@ Filter by places tags

13
95
6 I £ Filter by territory
. -
l oD
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4. Look under the chart question to see which correlates with the
question. This example, it's a Snapshot from the Merchandising and
Competitor Insight Report.

23 Dot s
bo . This is a custom Dashboard

What aisle is the product in? Where is the product located on the shelf? =

Merchandising and Competitor Insight Report, snapshot Merchandising and Competitor Insight Report, snapshot

19

: 2
13
15
95
| I
l 0
® Max Sum @ Middle

® Mn @ Az

5. To add more charts to the dashboard, click
~" Default dashboard
.;' This is a custom Dashboard z

What aisle is the product in? Where is the product located on the shelf? =

Merchandising and Competitor Insight Report, snapshot Merchandising and Competitor Insight Report, snapshot

’ 2
| .
05

0

OmMn @Az © Max Sum @ Middle

19
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a. Select the that contains the question you want to build a
chart.

2023 Customer Conversatk v
“2023 Customer Conversations
022 M ata

~aur This report covers sample data from last 7 days )9
2023 Specific Photos

Competitive Activity_LIT

Merchandising and Competitor Insight Report_LIT’
Merchandising Store Visit

Out of Stock_LIT

Sampling Event Recap

Store Visit: Demo

Take a picture with the customer

No data to display No data to display

b. A of the questions will appear.

This report covers sample data from last 7 days X

Was the Doggie Selfie Stick on the shelf? Did you sell a new product?

kYt:Z \Ysﬂ
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c. You can trend the charts by the following time ranges (Day, Week,
or Month).

S
a 2023 Product Sales v

This report covers sample data from last 7 days x

Was the Doggie Selfie Stick on the shelf? = Did you sell a new product?

d. With the correct selected, scroll down until you see the
question you want to add to the dashboard > click the Chart
Context Menu (hamburger menu) > and click Pin to Dashboard.

i. Snapshot example:
= 2023 Product Sales v SNAPSHOT TRENDBY ¥

This covers sample data from last 7 days X

Did you update the dog display?

Toys sold:

2 2 2
15

i 1
05 I

@ AligatorChewy @ BrainGame @ Monkey Plush
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i. Trend by Week example

3 | X
e 2023 Product Sales v SNAPSHOT TREND BY WEEK ¥

g report covers sample data from last 7 days X
R —————
' Toys sold: ~Epm

— -

.

3

0 H H

Mear 27 Apr3 Apr 10 Apr17 Apr24 May 1 May 8 May 15 May 22 May 29 Juns Jun 12

@ AliigatorChewy @ BrainGame @ Monkey Plush

6. If you want to receive an Email Report from your Dashboards, click

goll This is a custom Dashboard L]

01/01/2022 -| 12/31/2023 «

What aisle is the product in? Where is the product located on the shelf? =

Merchandising and Competitor Insight Report. snapshot Merchandising and Competitor Insight Report, snapshot

19

13
9.5
1
6
. )
a

a. Complete the following information:

[N

n

ii. Starting Date

ii. Time of Day

Page 14 | 438
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iv. Recipient (report can only be sent to Repsly users)

v. Click Save.

Send this report by email

Send
Daily report

Starting date

' 5/9/2023

This report will be sent every day at 12:00 starting 5/9/2023.

Lyssa Ireland Thomas X

CANCEL
Create a Custom Dashboard
1. Click > select Overview.
JS,\repsly @ Find places, reps. farms, Fles and products our trial expiresin220days [ R B2 [0 B iysaielandThoms v
B Activitles > Feed
& Praces

Representatives

B schedule

53 Projects n

(E— o|C= 1

RO NEVADA( '
‘San Francisco .UM coeane KaNsAT

asvas| O
Loz Angeles .10,

(Z] Temolates > Form reports 2 Sundiega NV MEK<O
E] i Insights Dashboards ©
Time &Milease
Active reps & Visits Activities ®
D Helb 0 0 0
2. Under > select + Add Dashboard.
Dashboard
+ ADD DASHBOARD +34 Default dashboa... 3
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7. Enter the following information and click Create Dashboard:
c. Dashboard Title

d. Dashboard Description

Create custom dashboard

Dashboard title

Weekly Saleq

Dashboard description

y
\ ———

(N

8. Expand the "licr daies to view data> click Apply.

(<) eman rePORT

N 01/01/2023 -| 05/16/2023 | »  Add more filtars §

9. Click + Add Charts.

~" Weekly Sales
(]

There are no charts yet.
Create a custom dashboard by adding charts from forms

o} ADD CHARTS
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4. Select the that contains the question you want to build a chart.

- X
a 2023 Customer Conversatic v

‘Customer Conversations

UZ9 FIOUUCE SdIEs - This report covers sample data from last 7 days X
2023 Specific Photos
Follow Up Actions = Take a picture with the customer =
No data to display No data to display
y . .
a. A of the form’s questions will appear.
- ) X
B C
This report covers sample data from last 7 days X
Was the Doggie Selfie Stick on the shelf? = Did you sell a new product? o

le‘ |
Yes: 3
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b. You can frend the charts by the following time ranges (Day, Week,
or ).

8 = = X
a 2023 Product Sales v SNAPSHOT TREND BY MONTH ¥

This report covers sample data from last 7 days X

Toys sold:

3
2
| !

Dec22 Jan'23 Feb'23 Mar 23 Apr'23 May 23 Jun'23 Jul"23 Aug 23 Sep 23 Oct '23

@ AlligatorChewy @ BrainGame @ Monkey Plush

c. Select the > select either the Snapshot or Trend by view > scroll
down the screen until you see the Question you want to add to the
dashboard > click the Chart Context Menu (hamburger menu) >
and click Pin to Dashboard.

i. Snapshot example:

S | -
& EEEE ==

This report covers sample data from last 7 days X

Books = Clothes =
L e L ey

3

0
Bow Assortment @ Bowtie Assortment
Tutu Varsity Jacket
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i. Trend by Month example:

The following dashboard will result from

QTIPS TREND BY MONTH ¥

Toys sold: E
E =
=

3

a
2

a
| H
0

Dec'22 Jan 23 Feb'23 Mar ‘23 Apr'23 May 23 Jun'23 Jul'23 Aug'23 Sep'23 Oct ‘23
@ Alligator Chewy @ Brain Game @ Monkey Plush

our actions. You can set up an

Email Report if you want this information delivered to your email on a set

schedule.

~" Weekly Sales
]

Toys sold:
2023 Product Sales, trend by month

Dec'22 Jan'23 Feb'23

Mar'23

Apr'23 May '23

@ Alligator Chewy

Clothes
2023 Product Sales, snapshot

4
I 2

Bow Assortment

Tutu

5

I |

@ Bowtie Assortment
Varsity Jacket
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Summary Report

1. Click Reporis > select Overview.

AN repsly @ Find plaes, reps torr, s and proccts our trialexsires 1220 days B 0 B ysswelndthomss v

B Activitles >

& Praces

Representatives
B schedule

5 Projects

Form reports

Insights Dashboards ©

) Flies
Time & Mileage
Active reps & Visits a2 Activities ®
D Help 0 0 0

2. Under Summary Report > select Summary Report.

'\/.' Reports
L One place for all of your Repsly reporting
Dashboard
+ ADD DASHBOARD ;‘_,_’i Default dashboa... %

z Summary report

3. From this view, you can do the following:

a. Filter by date

01/01/2022 - 12/31/2023)) v scdmoceiiters | () () eman mepoRT

~~ Default dashboard

[ ] This is a custom Dashboard

What aisle is the product in? Where is the product located on the shelf? =
Merchandising and Competitor Insight Report, snapshot Merchandising and Competitor Insight Report, snapshot

1% ‘

13
95
1
5
5
o5
0 - —




> repsly

> click the (kebab menu) to open.

01/01/2022 - 12/31/2023 1 €D [ (52) emar repoRT

~" Default dashboard

0.0 Za /DD CHARTS
L] This is a custom Dashboard y

| da Filter by representative

What aisle is the product in? - v Pcated on the shelf? =
Merchandising and Competitor Insight Report, sn Insight Report, snapshot
20 | By Filter by place
19
2

@ Filter by places tags

13
95
6 I £ Filter by territory
| l | v
o o

ADD THIS FALTER

4. This screen gives you summary information about your Repsly Usage. This is

a great place to grab screenshots for presentations.

a. Reps, Place Visits, and Activities

Reps Place visits Activities

1 88 104

Avg. active reps/day: 1 Avg. visits/day: 2.3 Avg. field activities/day: 2.97

day week month

A ANULLY /\

b. Team Effort
Team Effort
Days active Working time Total mileage (mi) Visited places

35 23h 20m 552 19

35 man days 3h 53' per rep per day 0.3 per rep per day 19.0 places per rep.
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c. Activities by Type

Activities by Type
a Forms 29
& Retail audits 20
Photos 38
a Notes 1
ﬂ‘a New places 7
? Status changes 0
Sales documents 9
d. Schedule Planning
Schedule planning
I- Total visits done 88
[- Scheduled 176
I- Visited as scheduled 56
|- Unscheduled visits 32
'- Missed schedule 119
e. Forms
Forms
a 2023 Customer Conversations 4 = z
ﬁ 2023 Meeting Notes 1 U= z
B 2023 Product Sales 11 S (T
a 2023 Specific Photos 2 E Z
ﬁ Merchandising and Competitor Insight Report_LIT z
7
B out of Stock_LIT 1 SE

Page 22
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Sales documents

New places

Notes \@

Forms

Photos \
 Retail audits

Visited as...

| Unscheduled visits

Missed schedule

Sorectiss=Rome: 5 2023 Customer...

Store Visit
e 2023 Meeting Notes
Out of Stock LIT ~ “
Merchandising...
2023 Product Sales
2023 Specific...

48
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i. Plain List (Click = > you will go to the )

Activities
Feed
2023 Customer Conversations 12/31/2022 - 05/09/2023 + Add filter (] Clear
%
Map Satellite
- %
[
G
2
%
>
Google Keyboard shortouts  Map data ©2023  Terms of Use
Active reps g Visits = Forms ]

1 4 4

ii. Summary Report (Click s you will go to the )

Formreports > 2023 Product Sales

2023 Product Sales ~ & Bxport
12/31/2022 - 05/09/2023 f  Add filter Clear
Summary Submissions
Was the Doggie Selfie Stick on the shelf? H Did you sell a new product?

\
‘ ® Yes 8

® Yes 10
18% ~_
® None 2 ® No 1
® No 1 ® None 0
~ 73%
\
\ 91%
f. Retail Audits
Retail audits
Box Returns 1
N Swag Audit
Candy Swag Audit 3 /
Other ‘
Cresco Labs Tracker 1
~ Training Audit
Dog Toy Competitive Audit 1 Dog T 5
Cresco Labs... ‘»ﬁ
& Dog Toy Demo Audit 1 Box Returns == Candy Swag Audit
Virtual Training

Dog Toy Retail Audit 1
Swag Audit 1
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g. Sales and Merchandising
Sales and Merchandising
Order 3 Total:
Order_LIT 4 Total:

Return Boxes 2

> repsly

$24.53

$14.96

Rankings by Place

1. Click > select Overview.

(&) Representatives

AN repsly Q Find places;repe,torr, lesrd prodicts Vour el e 20 doi
B Activities > el

Feed
@ Praces

os/0972023 | Addfiter

: g T
et Satellite  [onicon Lliguo 4 -
) Y 4 b N \ nEDRATKE
B et f % [ nevaoa United States
4;77 ci ;YT cotomane XAREY3)
| © oo s gl foic) N R
| . % )
Los Angeles | 4570w
[E] Temolates > Form reports San Diage . HINEW MEXISO

Insights Dashboards ©
[ Flies

Time &Mileage

Active reps & Visits

D Help 0 0

2. Under > select By Place.

~{Rankings |

fH Byplace fH By representati..

3. From this view, you can do the following:

Places

Manage list of your places and easily analyze activities and trends.

- _
i Search places
A

Add more filters

B [ & ysawelndThomas v

m e

Kayboard shaoira | Map data €2023 Google, INEGH  Tarma of Une.

Activities ®
0

View as: Rankings v




> repsly

Places

Manage list of your places and easily analyze activities and trends.

f e A
(057102025 05710200 |UVPISRME Y Ve T =

> click the (kebab menu) to open.

Places

Manage list of your places and easily analyze activities and trends.

T Filter places by their current status

v

—
05/10/2023 [ 05/10/2023 MAddmo’ehlle |
—

Aa Filter by representative
@ Filter by places tags

B Filter places by additional attributes
-+ Choose additional attribute v

Include inactive places (]

£ Filter by territory

D

Places

Manage list of your places and easily analyze activities and trends.

05/10/2023 [l 05/10/2023 Add more filtess [ View as: Rankings v,

PLACE
Q Ao 1 0 ) 0 1
Q superTorget 1 0 0 0 1

i. Rankings

Places

Manage list of your places and easily analyze activities and trends.

em———
01/01/2023 [ 05/10/2023 Addmore fiters (R ([yiew oz Raniings -}

Q Search places

PLACE VISITS FORMS PHOTOS NOTES
Q awi 15 8 2% 0 1 I w
Q aw 1 0 0 0 0
Q@ BigLots - SW Jacksonville 2 1 0 0 0

I »
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> repsly

ii. Territory Rankings

Places

Manage list of your places and easily analyze activities and trends.

05/10/2023 [l 05/10/2023 Add more filters Y

TERRITORY VISITS FORMS PHOTOS NOTES SALES DOCUMENTS RETAILAUI

Q OskLesf

o
o
o
o
N
o

4. Click Export to get the data Once you have the desired information.

Places

Manage list of your places and easily analyze activities and trends.

01/01/2023 [ 05/10/2023 Adkdimore: filteds ] View as: Rankings v

PLACE VISITS FORMS PHOTOS NOTES SALES DOCUMENTS RETAI
Q awi 15 8 2 0 1
Q awi 1 0 0 0 0
Q BigLots - SW Jacksonville 2 1 0 (] 0

< >

Showing 10 out of 19 records

[77 exPoRT
5. Your can be shared or manipulated from here.
4 __a | B c D E F G ‘ H e
1/ID Name Orders Total forms Total visits Total photos Total messages Retail audits Total
22 ALDI 1 8 s 24 () 3 "9.9800
3| 3 Super Target n ) "12 2 0] 2 "4.9800
4~ "2 Pet Supplies Plus ) (] (1 ) 0] 1 ’0.0000
5| " Publix Super Market 1 1 6] 0] 0] ) "3.9800
6% CVS Pharmacy 1 2 a 0 () () %5.9800
717 PetSmart ) a ¢ 1 () 1 '0.0000
8 M4 Dollar Tree () 2 G 0 o 1 '0.0000
9 15 Big Lots - SW Jacksonville 0 1 2 () () ] "0.0000
10 25015153 Dollar General () ) 1 () () 1 "0.0000
1125249447 Family Dollar () ) n () 0 () "0.0000
1225285586 Wawa ) 2 (! ) () 1 "0.0000
1316 ALDI () ) 1 () 0 0 "0.0000
1419 Lowe's Home Improvement "0 n 2 ) () ¢) "0.0000
1525383393 Virtual Visits 3 1 "3 fn 1 G "2.5700
16 20 Repsly Corporate HQ ) ) 1 ) 0) 1 ’0.0000
1721 My Special Store 2 1 7 % () n "1.5000
18 22 Dolly's Place () ) 3 0 0 () '0.0000
19 26147260 Circle K ) ) n ] () 0 '0.0000
2026147275 CubeSmart Self Storage 0 G 1 0 o 0 "0.0000
[ ]
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> repsly

Rankings by Representative

1. Click > select Overview.

A\ repsly

@ Find places, reps, farms, fies and prodcts

B Activities >

& Praces

(Z) Representatives

B scheduie Satellite = Toro il 0 e |
= v nERATKA |
4 . )
8 Proicts f ¥ RO Mevaoa: B United States
' . ] e o000 ramare) it
m @ Reors > |‘| Overview J| R § &
—e) Rl
[E] Temolates > Form recorts SanDinge N Mexico

Insights Dashboards ©
) Flies

Time &Milesge

Active reps & Visits

D Help 0 0

our trial expires in 220 days

sauTk

Bay now M L @ sawsandThomss v

,,,,, Kasboard shaoits | Mas data £2023 Geoge, INEGH  Tarrma of Use

) Activities ®

0

fH Byplace

HH By representati...

3. From this view, you can do the following:

® Representatives
. Manage your team of field representatives

f—————
|| 05/11/2023 .05/11/202

Add more filters

> click the

® Representatives
“ Manage your team of field representatives

05/11/2023 05/11/2023

(kebab menu) to open.

Page 27

= Filter by territory

E Filter representatives by additional attributes

-- Choose additional attribute v

D




> repsly

4. Click Export to get the data Once you have the desired information.

® Representatives

Manage your team of field representatives

01/01/2023 05/11/2023 Add more filters

REPRESENTATIVE WORKING TIME VISITS PLACES VISITED FORMS PHOTOS SALES DOCUM
Lyssa Ireland Thomas 23n17 88 19 29 38 9 N
Dolly Barkon 0n 00’ 0 0 0 0 0

Fiuffycorn Thomas 0h 00' 0 0 ) 0 0 0>

Showing 8 out of 8 records

5. Your can be shared or manipulated from here.

of o e otal i
Dolly Barkon ] 0 ) ] ] ] ] . ] ]
' fluffster0807 Fluffycorn Thomas () ) ) i} ) ] () 0.0000 0 ]
Frank Repsly i} ) () ) () ) 0] ".0000 0 )
LaBiscuit Shenault ] ) ) ) ) 0 0] "0.0000 0 ]
Lyssa Ireland Thomas K] 29 B8 38 1 20 "9 "0.9900 "1397 7262
Ralph Repsly i} ) ) i} ) ) ) "0.0000 0 )
Ryan Repsly i} ) ) ) ) ) () '0.0000 0 )
Ryhanna Repsly ) o 0 () o 0 o "0.0000 "0 ]

By Product

1. Click > select Overview
AN repsly Q Find places, reps forms, fies and products Vour trial expiresin 220days [ B [ @ ysaweland Thomas v
B Activities > G
Feed
& Prlaces
Representatives .
satellite Vokis 28 SR ’ ‘
B schedule ok e =
§ \ \ NEDRASKA 'A"
53 Projects ﬁ" [ weos o United States =S
2 ¥ : 0108400 yawgas
|‘|' (i) Reports > @Hl Overview I e
eioy) B Aoceice
[Z] Templatss > R 5%, Diego - HINEW MExic
: Insights Dashboards © o s
[ Fiies ) San ARtonion
Time &Mileage 4 N

Active reps & Visits = Activities ®
D welo 0 0 0

L
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Repsly U: The Power of Reporting Q} repsly

2. Under tales Reporis > select By Product.

Sales Reports
By product By product grou... a By place By territory

By representati...

3. From this view, you can do the following:

a. Filter by date

[ 05/00/2023 - 05/15/2023)| ~  Addmore flers m (50 EMAIL REPORT [7 BxPoRT

Order

Do Add more Hllers > click the three dots (kebab menu) to open >
select the sales document > click Add This Filter.

05/01/2023 -| 05/15/2023 | Add more filters : (=) eman repoRT [75 exporT
Order X
Filter by sales document
SnorkaDog Order v

ADD THIS FILTER

05/01/2023 -| 05/15/2023 v Addmerciiters i (sl

Order

@ Sales by Product

SNAPSHOT
Analyze your sales results by Products

TRENDBY ¥

PRODUCT ID NAME PRICE SALES QUANTITY SALESTOTAL v
Q ABCT Angela BassetHound Chew Toy $10.95 5 $54.75
Q MRCT Mark Ruffalo Squeaky Toy $10.95 4 $438
Q| siBST Sarah Jessica Barker Squeaky Toy $9.99 4 $39.96
Q| CFDS Colin Feral Sunglasses $4.95 7 $34.65
Q | NNBC Nibbles n Bits - Chewy $7.99 4 $31.96
Q NNBCR Nibbles n Bits - Crunchy $7.99 4 $31.96
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Repsly U: The Power of Reporting A\ repsly

can be shared or manipulated from here.

| B | (& | D | E
Name Unit price Quantity Total
Angela BassetHound Chew Toy 10.95 5 54.75
Mark Ruffalo Squeaky Toy 10.95 4 43.8
Sarah Jessica Barker Squeaky Toy 9.99 4 39.96
Colin Feral Sunglasses 4.95 7 34.65
Nibbles n Bits - Chewy 7.99 4 31.96
Nibbles n Bits - Crunchy 7.99 4 31.96
Benedict Cumberbeagle Dog Perfume 7.95 3 23.85
Millie Bobby Bone Dog Bones 4.79 4 19.16
Brad Pittbull Doggie Deodorant 6.79 2 13.58
Ana De Alligator Chew Toy 10.95 1 10.95
1" PH2 Impact Driver Bit 20 Bulk 9.98 1 9.98
Catherine Zeta Bones Dog Bones 4.79 2 9.58
Mark Wahlbone Dog Bones 4.79 1 4.79
By Product Group
1. Click > select Overview.
A\ repsly Q Findpiaces,reps forre, Bl and prockcts vourteisl osiresin220dors (R 2 0 B tyseuclandThoms v

Activities

Feed

Places
i = hoa e Q Sl
I

Activitles >

B & @

Representatives

B Schedule Map AN
a Projects m LI EvAA :"n
Francisco H
l@'.] Reports > @Jl(}v«viml S e gt .
Los Angeles .05y,
[E] Templates > Form reports g s'“‘mw INEW MEXICO.
Insights Dashboards © o 4 N\, P
Time &Mileage ¥
Active reps & Visits = Activities ®
D Help 0 0 0
2. Under > select By Product Group.
Sales Reports
a By product a By product grou... By place By territory

a By representati...
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Repsly U: The Power of Reporting Q} repsly

3. From this view, you can do the following:

a. Filter by date

o 3 oo

|| 05/01/2023 -| 05/15/2023 ~  Add more filters

Order

Do Add more Hlers > click the three dots (kebab menu) to open >
select the sales document > click Add This Filter.

05/01/2023 -| 05/15/2023  « N Add more filter (><] EmaL REPORT [ exporT
Order X
Filter by sales document
SnorkaDog Order v

ADD THIS FILTER

4. Click Export to get the data Once you have the desired information.

| [ exporT

X

05/01/2023 -[ 051152028 w Addmorefiters | (Laad)

Order

@ Sales by Product Group SNAPSHOT ~ TRENDBY

Analyze your sales results by Product groups

GROUP ID NAME SALESTOTAL ~
SDPS SnorkaDog Pet Supplies $318.99
$9.98

Merchandise Merchandise

5. Your cxporied data can be shared or manipulated from here.

A| A ] B | €
1 (ID Name Total
2 SDPS SnorkaDog Pet Supplies 318.99
3 | Merchandise Merchandise 9.98
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By Place

1. Click > select Overview.
A\ repsly Q Findpisces, ops. s, s and procucts vourtisl ogiresinz20doys (R B [ @ iysaweandhoms v
5] Activitles > LRI
- ’ Feed
& Praces

Representatlives

Sovas F= R e Q S
o

B schedule

NEBRASKA |

53 Projects { & A 2 . United States
‘ . : uran 1
’ i 3 cisco H xaw
e
Loz Angeles
[E] Templates > Form reports . SanDingo . HINEW MEKSO

Insights Dashboards ©

[ Flies

< Texas A
N\ 3 ;
! o fou
\ L San ARtonio® o
! RS 2 S Mayboars shartos | Map data £2023 Google, INEGH - Terma of Use

Active reps & Visits = Activities ®
D Help 0 0 0

Time &Mileage

2. Under > select By Place.

Sales Reports

a By product a By product grou... By place By territory

ﬁ By representati...

3. From this view, you can do the following:

05/01/2028 -| 05/15/203)| v Addmorediters i (LAl (53] EMAIL REPORT

Order

> click the (kebab menu) to open >
select the sales document > click Add This Filter.

Order

n Filter by sales document

SnorkaDog Order vl




Repsly U: The Power of Reporting

AN repsly

4. Click Export to get the data Once you have the desired information.

05/01/2023 - 05/15/2023 - ter [ ey ] [3) emaRL RePORT
Order
@ Sales by Place SNAPSHOT TRENDBY ¥
Analyze your sales results by Place
PLACE ID NAME SALESTOTAL =
Q 12 Pet Supplies Plus $318.99
Q 4 Publix Super Market $998
5. Your can be shared or manipulated from here.
A A B | G | s = F | G | H E
1 [ID Name Street Address ZIP ZIP ext City State Country Total
2 12 Pet Supplies Plus 510 Blanding Blvd, Suite 50 32073 Jacksonville Florida United States 318.99
3 '4 Publix Super Market 9518 Argyle Forest Blvd 32222 Jacksonville Florida United States 9.98

By Territory

1. Click

AN repsly

B Activities >

@ Praces

Reprasentatives

B schedule

53 Projects

[Z] Templates >

Insights Dashboards ©

[ Flies

Time &Mileage

D Hep

2. Under

Sales Reports

a By product

Actwvities

Feed

All field activities 05,

Map

:

Form reports

Active reps &

> select Overview.

Q Find places, reps, farms, files and products

1 Add filter

Satellite

LR Mevaoa ,
el i YT G Loano

ALIFORNIA™ o) g0 v 1\ -

o2 Aol
son i Ml o

“Your trial expires in 220 days

Bay now

B [ @ ysawelandThomas v

D Shear

S0 Keyboard shatots | Ma data €2023 Google, INEGH  Terma of Use

a Activities ®
0

> select By Territory.

a By product grou...

By place

By territory

a By representati...
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Repsly U: The Power of Reporting Q} repsly

3. From this view, you can do the following:

a. Filter by date

)

[ 05/01/2023 - 05/15/2023)| ~  Addmore flters m () EMAIL REPORT

Order

Do Add more Hlers > click the three dots (kebab menu) to open >
select the sales document > click Add This Filter.

05/01/2023 -| 05/15/2023  « N Add more filter (><] EmaL REPORT [ exporT
Order X
Filter by sales document
SnorkaDog Order v

ADD THIS FILTER

4. Click Export to get the data Once you have the desired information.

| 05/00/2023 - 05/15/2023 w Addmorefiters i (aed) (<) EMAIL REPORT [7] exworT
Order
@ Sales byTemtory SNAPSHOT TRENDBY W
Analyze your sales results by Territory

NAME SALESTOTAL +
Blanding $318.99
QOakLeaf $9.98

5. Your cxporied data can be shared or manipulated from here.

Al B
Name  Total
Blanding 318.99
OakLeaf 9.98

IS W|N|—‘L
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By Representative

1. Click > select Overview
. .

6_,\{epsly Q Find places, reps, farms, files and products Vour trial expiresin 220 days  ECETRG] B [ @ tysawclndThomas v

B Acivities > gy

Feed
& Praces
Representatives
. e . S0UTH 5 ) e L
4 oReoTa 3 :

B schedule

3
Vg & NESRRY

uran

o ' s cisco : Z
MR oLasveges | [

{53 Projects

LosAngeles .75, o
[E] Templates > Form reports 2 _Son Diego INEW MEXIO. Dollas
5 e Insights Dashboards © \ .‘ N ,;
‘San Antonio® ‘ot
Time & Mileage 2 v Wayboard shartoirs | Maz data 2023 Goagle, INEGH  Terma of Use.
Active reps = Visits = Activities ®
D hee 0 0 0
2. Under > select By Representative.
Sales Reports
By product a By product grou... By place By territory

a By representati...

3. From this view, you can do the following:

Order
> click the (kebab menu) to open >

select the sales document > click Add This Filter.

05/01/2028 -{ 0511572023+ [ Aca more fiters ¢ ) (D) (52 MR REPORT

Order

Filter by sales document

SnorkaDog Order vl




Repsly U: The Power of Reporting Q} repsly

4. Click Export to get the data Once you have the desired information.

05/01/2023 -| 05/15/2023 w Addmorefiters | (gl (<) emaiREPORT [£] expoRT
Order
ﬁ Sales by Representative S VTR
Analyze your sales results by Representative
REPRESENTATIVE ID NAME SALES TOTAL ~
76620 Lyssa Ireland Thomas $328.97

5. Your cxporied dalta can be shared or manipulated from here.

A A | B | (_:_l
1|0 Name Total
2 76620 Lyssa Ireland Thomas 328.97
2

Schedule Reports

By Representative

1. Click Reports > select Overview.

AN repsly @ Find places reps,tarms, e and prodits Vour trial expires 1220 days B Q0 B tysewdendThoms v
B Activities > e
Feed

& Praces
All field activities +  Add filter Q Clear Apply
Representatives
45D : : ¥ yuoe . 5% -
5 f o R ' o “ INOVA SCOTIA}
Map Satellite  |on 5 o
! ¥

B schedule

5 Projects
[E] Templates > Form reports
D o Insights Dashboards ©
Time &Mileage : i \. ) Keayboard shartoirs | Map data £2023 Google, INEGH  Terma of Use.
Active reps & Visits = Activities
D Help 0 0 0

2. Under Schedule Reports > select By Representative.

Schedule Reports
By place By representati...
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> repsly

3. From this view, you can do the following:

05/01/2023 - 05/15/2023|] «

Order

> click the (kebab menu) to open >
select from the filters > click Add This Filter.

05/01/2023 - 05/15/2023 «

e .‘ X

Filter places by their current status

v

@ Filter by places tags

= Filter by territory

conenm [ ova

4. You will see and a data table based on your filter(s). Click
Export to get the data.

@ Schedule Report by Reps

Visit summary report by Representatives

Visits by status = Total visits by rep —
14 Sgl!eduledhed g
ﬁﬁ's‘fhiiu“u vlllslfg 5 @ Lyssa Ireland Thomas 17
26} Missed schedule 14

-
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Repsly U: The Power of Reporting Q} repsly

NAME TOTAL VISITS SCHEDULED SCHEDULED VISITED UNSCHEDULED VISITS MISSED
Lyssa Ireland Th... 17 21 12 5 9
Dolly Barkon 0 2, 0 0 2
LaBiscuit Shenault 0 1 0 0 1
Ryhanna Repsly 0 1 0 0 1
Fluffycorn Thom... 0 1 0 0 1
5. Your can be shared or manipulated from here.

A A | B | ] D | E | F

1 Name Total visits done Scheduled Visits as scheduled Unplanned visits Missed schedule

2 | Lyssa Ireland Thomas "7 21 "2 5 "9

3 Dolly Barkon o 2 () () ¢

4 | LaBiscuit Shenault 0 ¢l () () n

5 ' Ryhanna Repsly o £l () () f

6 | Fluffycorn Thomas 0 '; 0 0 ';

By Place

1. Click > select Overview.
(\}repsly Q Find places, reps, farms, files and products Your trial mpiresin220days IR B [ @ ysawelandThomas v
B Activitles > g
Feed

Representatives

@ Praces
&l == ‘ Aoaiter

B schedule bhen
= n e
Projects A * NEVADA ~ United States
) 3 ﬁ}.{” : Uran £OLORADD KANSAS K

otas veges R~ el
on ngeies 100, S s £

ALIFORNIA

Templates Form reports

[@ Reports > le(mmewl
Sl

Insights Dashboards ©

San Diego INEW MEXICO Dollas  Mi3si3s

o B %
- I‘ \\“ Toasig ) ’
Qi

[ Flies ! I o
Time &Mileage ¥ S
Active reps & Visits Activities
D Help 0 0 0
2. Under > select By Place.

Schedule Reports

By place By representati...
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Repsly U: The Power of Reporting Q} repsly

3. From this view, you can do the following:

a. Filter by date

'us/ouzozs 2 usnsizozal v Addmoeiiters } (QEad) [ EmA REPORT [ mxworr

Order

Do Add more Hllers > click the three dots (kebab menu) to open >
select from the filters > click Add This Filter.

05/01/2023 -| 05/15/2023 w | Add more filters §

Order

4&a Filter by representative
= Filter by territory

4a Filter representatives by custom attribute

-- Choose representative cust v

r
. ADDTHIS FILTER @

4. You will see nie charis and a data table based on your filter(s). Click
Export to get the data.

=
05/01/2023 -| 05/15/2023 »  Add more filters 1 m [5<) EMARL REPORT [rgm

@ Schedule Report by Place

Visit summary report by Places

Visits by status Total visits by place

- :
1 1 PetSmart 2

Scheduled 26 1 Publix Super Market 2
Visits as scheduled 12 Bisky’s Biscuits 1
Unscheduled visits 5 1 Dollar Tree 1
Missed schedule 14 Dolly’s Place 1
Circle K 1

& CubeSmart Self Storage 1

G Pet Supplies Plus 1
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NAME TOTALVISITS SCHEDULED SCHEDULED VISITED UNSCHEDULED VISITS MISSED
ALDI 5 7 5 0 2
Super Target 2 6 2 V] 4
PetSmart 2 3 2 o] 1
ALDI 0 2 0 0 2
Bisky's Biscuits 1 1 0 il 1

5. Your cxporied dala can be shared or manipulated from here.

F | G
d visits Missed schedule

4 A | B | C | D | E

1D Name Total visits done Scheduled Visits as scheduled
2 ALDI 7
3 Super Target

7 PetSmart

16 ALDI

26147203 Bisky's Biscuits

14 Dollar Tree

22 Dolly's Place

26147260 Circle K

26147275 CubeSmart Self Storage
25530871 Costco Wholesale

12 Pet Supplies Plus

9 Publix Super Market

4 Publix Super Market

15 Big Lots - SW Jacksonville
25285586 Wawa

Coverage Report

1. Click Reports > select Overview.

~

o) =) [ T2 T =), £ [E G iy 3 = ) 190 BT
RYRY Yo Y mY oot o' Y YN WY oY
OO YO LY oY oY oY OV Y o oY Ut Y U
IEATATE IS P ) FUS UR WU S JUR BP0 PSS P e e
IR T P PR TP O 0 P P R TS TN TR, B I |

AN repsly Q@ Findplaces,reps farms e and procucts Yourtrial expires i 220 days B 8 tysawelendThomes v

B Activities >

@8 Praces

Representatives
B schedule

{53 Projects

= 5
[E] Templates > Form reports
Insights Dashboards @

[ Flies

Time &Mileage " L 4 Kahoara shartoina | Map data €2023 Gogle, INEGH - Tarma of Use

Active reps & Visits =) Activities ®

D Helb 0 0 0

2. Under Coverage Report > select Coverage Report.

Coverage Report

HH Coverage Report
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3. From this view, you can do the following:

a. Filter by date

05/01/2023 - 05502 ~ Addmorefiters | (Cad)

Order

Do Add more Hllers > click the three dots (kebab menu) to open >
select from the filters > click Add This Filter.

05/01/2023 -| 05/15/2023 = || Add more flters m (5] EMAIL REPORT [ BxpoRT

Order

da Filter by representative
fr Filter by place

@ Filter by places tags
—-. Filter by territory

da Filter representatives by custom attribute

| - Choose representative cust v

oo

4. You willsee a caia table showing coverage by the whole company,
territory, and representatives. Click Export to get the data.

05/15/2023 -| 05/15/2023 ~ pddmorefiters | () :l'ﬁm]

@ Coverage Report

Analyze how well your team is covering the territory

Towlpaces (D) Pacesvisted (D Coverge(d) (D Tmewaveing () Tmeatpace (D UMmevEee ()

Orange Park - 0
Blanding 8 o] 0% Places not visited
OakLeaf 10 0 0%

Bepresentatives |
b rna 2 0 o "
Dolly Barkon 2 0 0% - " Placesnotvisieg l
Shenaut 2 0 0% g §

Page 41 | 438



Repsly U: The Power of Reporting

AN repsly

5. Your can be shared or manipulated from here.

| k |

drpraces Places visited Coverage percentage

|

E 1

F l

2: Orange Park 0 0 0%
3 |Blanding 8 0 0%
4 |OakLeaf 10 0 0%
5 |Jacksonville 0 0 0%
6 |Riverside 0 0 0%
7 |Avondale 0 0 0%
8 |San Marco 0 0 0%
9 |Fleming Island 0 0 0%
10 |Orlando 0 0 0%
11 |Watermill 2 0 0%
12 |Chimney Lakes 0 0 0%
13 |Westside 3 0 0%
14 |Murray Hill 1 0 0%
15 |Mandarin 3 0 0%
16 |Universal 0 0 0%
17 |WDW 0 0 0%
18 |CFU 0 0 0%
19 |Gainesville 0 0 0%
20 |University of Florida Campus 0 0 0%
21 |3rd party 2 0 0%
ALA . 0 0 0%
Representatives c | D
1 |Name Total places Places visited Coverage percentage
2 |Lyssa Ireland Thomas 25 o 0%
3 |Dolly Barkon ) G 0%
4 |LaBiscuit Shenault 2 () 0%
5 |Fluffycorn Thomas 2 ) %
6 |Frank Repsly ) 0] 0%
7 |Ryan Repsly 0] 0] 0%
8 |Ryhanna Repsly 0] ) 0%
9 |Ralph Repsly 0] () 0%

Time traveling

Short text, long text, section headers, barcodes, and

products can't be reported on.

Time at place
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Emailing Reporits

Anywhere you see an button, you can schedule an emailed report
of the information on the screen for Repsly users.

01/01/2023 - 05/16/2023 «

= 52) EMAL REPORT
Lo BN o)
~ Weekly Sales
ADD CHARTS
0.0 }.
Toys sold: =
2023 Product Sales, trend by month
12
10
a
6
i
’
’ ﬂ [e]
Nov ‘22 Dec'22 Jan'23 Feb'23  Mar23 Apri23 Mey 23 Jun'23 Jui'23 Aug'23 Sep'23

1. Complete the following information:

Starting Date

Time of Date

Recipient (report can only be sent to Repsly users)

vi. Click Save.

Send this report by email

Send
» Daily report v
' Starting date Time ’Recipien(s ‘
5/9/2023 Noon __+ l [Lyssa Ireland Thomas % l

This report will be sent every day at 12:00 starting 5/9/2023.

CANCEL

2. The sales report will appear in your email on the date and time specified.
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Time & Mileage Report

1. Click Reporis > select Time & Mileage.

/,;\repsly Q Find places, reps, forms, files and products Your trial expiresin 172 days NS M [ &8 iyssalreland Thomas v
B Activities > IMPERSONIFICATION
@ Activities
Places
Feed
Users
5 schedule . s = -
. x ,\1' ¥ T T =
. Map Satellite |} 1okHD bz
@ Projects . WYOMING
# =z

NEBRASKA
=3

. wwor o United State

‘San Francisco v 1\, CoLoRADO KANSAS

Overview

Form reports Cavironuin OLQV@: i 1...4 S
Los Angeles . ,uzoun 7L
Diego 18RI

 huasaun

Insights Dashboards @

INEW MEXICO!

Time & Mileage N

2. Under the filters, select the Start Date and End Date of the period you want
to review > click Apply.

|01/01/2023I-| 01/31/2023. v Addmorefiters ; W)

Working Time

REPRESENTATIVE REPRESENTATIVE DATE 'WORKDAY START WORKDAY END FIRSTVISIT LASTVISIT MILEAGE START (MI) MILEAGE END (MI) MILEAGE TOT

ﬂ Lyssa Ireland Thomas  1/31/2023 1021 AM 10:21AM  4:58PM 0 0 ]
g Lyssa Ireland Thomas  1/23/2023 3:47 PM 5:27 PM 3:37 PM 3:47 PM 0 0 0
m Lyssa Ireland Thomas 1/20/2023 5:28 PM 6:03 PM 10:26 AM 5:59 PM 0 0 o
ﬂ Lyssa Ireland Thomas 1/19/2023 12:02 PM 12:02 PM 11:59PM 0 0 o
g Lyssa Ireland Thomas 1/17/2023 8:57 AM 5:02 PM 7:01 AM 11:59PM 0 152 152
n Lyssa Ireland Thomas 1/13/2023 | 12:03 PM 12:03 PM 11:59 PM 0 0 o

3. Next to Add More Filters, select the three dots.

02/09/2023 - 02/09/2023 ! [ appLy ]
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4. Select the filter that will restrict the list to your reps (in this example, Cusiom
Atlribute) > drill down with the options of the Custom Attribute until you
can select the appropriate filter > select click Add This Filter.

4a Filter by representative

- v

@ Filter by place

@ Filter by places tags

= Filter by territory

- v

(G. Filter representatives by custom attribute |

Territory v

Northern Florida v

Filtering by Custom Attribute can make it easy to see
your reps quickly.

To learn how to create Custom Attributes for Reps, use
the following link:

How to create and manage custom atributes for
representatives
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Quality Checking the Time and Mileage Report

As you roll over the report, you will see that Backoffice Users can update the
following fields:

e Workday Start
e Workday End
e Mileage Start (MI)
¢ Mileage End (M)

[ov0v2023 - 01312023 » Addmoriites i (Gl

Working Time

REPRESENTATIVE REPRESENTATIVE DATE WORKDAY START WORKDAY END FIRSTVISIT LASTVISIT MILEAGE START (MI) MILEAGE END (MI) MILEAGE TOT

Uyssa reenc Thomes 1/31/2023 | 1021AM | lnmm 458PM lo ' lo l )
)

<]

a Lyssa Ireland Thomas  1/23/2023 3:47 PM 5:27PM 3:37PM 3:47PM 0 0
g Lyssa Ireland Thomes  1/20/2023 5:28 PM 603PM 1026AM  5:59 PM 0 ] o
ﬂ Lyssa Ireland Thomas  1/19/2023 1202 PM 1202PM  11:59PM 0 0 o
“ Lyssa Ireland Thomas  1/17/2023 8:57 AM 5:02PM 9:01AM 11:59PM 0 152 152
“ Lyssa Ireland Thomas  1/13/2023 12:03 PM 1203PM  1159PM O o o

Exporting the Time and Mileage Report

1. Scroll down to the bottom of the screen > click "o,

“ Lyssa Ireland Thomas  1/23/2023 3:47 PM 527 PM 337PM 347PM [ 0 0
n Lyssa Ireland Thomas  1/20/2023 5:28 PM 6:03PM 10:26AM  5:59 PM 0 ] 0
“ Lyssa Ireland Thomas  1/19/2023 12:02 PM 1202PM  11:59PM O ] 0
n Lyssa Ireland Thomas  1/17/2023 8:57 AM 502 PM 9:01AM 11:59PM 0 152 152
“ Lyssa Ireland Thomas  1/13/2023 | 12:03PM [ 1203PM 1159 PM 0 0 0
g Lyssa Ireland Thomas  1/12/2023 2:55PM 11:13PM 2:56PM 401PM 0 0 ]
“ Lyssa Ireland Thomas  1/4/2023  2:47 PM 2:51PM 2:52PM ] 0 0
ﬂ Lyssa Ireland Thomas  1/3/2023 1230 PM 5:06 PM 0 ] 0
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2. Select txport Type > click OK.

O @ Semicolon separator v

-

3. Open and save the report.

al vl 5 oae
4 L. » < o ' 0 ) " } . ' ~ " o » a . ) Y v
'i@&‘:}wu-'--m‘vn MAOAET T ARSRADE € WIna e & Rt v A0 0F Vit W 6F vis Wian oF ver W/ Wian Raprmien Sagra e s Tire sger Trne i W Paase Sk Worsing | Tvne of gl Tine R Tine
2 WAVRI Vo b Y e w b 1 VIR VRN T e e ) o AN G0 om
) avenvnenvyenie e tw  btw b ) Vaymn v e iy ek b ] * M o0 ew  um
& L0V N X208 Y e tw tw b % VEn vaany e e elo ® ) OM oM e 6w
3 WIVED VD k) o tm Sw % % viven e o i % % o W% 4w oo
R R ey ™ S tw tw % 9 VAR Vi e e e b5 ) o ™ w0 “u
¥ AANRD VNN m bt b0 b 9 vivenavens  em  ipenestr % % 0 WO M0 o0
BRI V00 AN Y b Y b 9 VIon s A0 e Nl K ) &y on “m e
W00 V0N e b Bw % % vaaees s vaon m e % % o 0m W om
WUV v e e twe % ® e e ) * aM o  ew 0w
u
"
n
“1
Form Reports
1. Click Reports > select Forms Reports.
Q}repsly Q_ Find places, reps, forms, files and products Your trial expiresin 172 days RN TRae] M [) €2 Lyssaireland Thomas v
& Activities > IMPERSONIFICATION
Activities
@ Place:
: Feed
Users
B Schedule . S
> §F SEre o

@ Projects Map WYOMING o

ab i, NESHASKA
I@ Reporlsl Overview . United States

4, COLORADO KANSAS
[Z] Templates > Form reports 3
D = Insights Dashboards @ Los 's‘:nm:;;mm\ e o sagico

Time & Mileage
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2. Under the filters, select the and End Date of the period you want
to review.

Form reports

01/01/2023 - 06/26/2023

|- Add filter

(QQ Searchforms

3. Click > Select filter > click Apply.

Form reports

01/01/2023 - 06/26/2023

I Add filter Filters-1 ~

Clear,

isanyof = l Lyssa Ireland Thomas

4. Select the

Formreports

01/01/2023 - 06/26/2023

I Add filter Filters-1 ~

Clear Apply
° Representatives -

isanyof ~ Lyssa Ireland Thomas

Q  Searchforms

Form &

Active
) 2023 Celebridog Product Sales ® Active 7
) 2023 Customer Conversations ® Active

5. You can now see the results for that form using the filters selected.
2023 Celebridog Product Sales ~

&
01/01/2023 - 12/31/2023 I Addfilter

Filters-1 v

Export
i
Summary Submissions

Was the Doggie Selfie Stick on the shelf?

Did you sell a new product?

6 ® Yes 4

1 43% —— ® No 3

0 e ® None 0
= 57,

I
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